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PUBLIC WORKS LABOURER/WTP RELIEF OPERATOR DUTIES & RESPONSIBILITIES

(a) Assist in the upkeep of the public works shop in a manner that facilitates a reasonable working environment.

(b)  Maintain all vehicles, equipment  and tools under the ownership of the Town of Erickson on a regular basis by:

i)  checking all fluid levels daily, grease as required and check for any preventive 

     mechanical problems. (when in usage)

ii)  change engine oil, hydraulic oils, transmission oils, filters regularly as recommended by the manufacturer or dealer.

iii)  perform minor repairs as required 
iv)  order routine maintenance parts with the exception of any major expenses which must have prior authorization of council. All orders or invoices for parts purchased or repairs carried out shall bear the signature of the Public Works Foreman.
v)  Keep current and adequate records of inventory.
(c) Maintenance of all aspects of public works by:

a.  Sanding, salting and/or clearing of snow from streets, back lanes  and main street sidewalks when necessary.

b.  Regular repair and maintenance of street signage.

c.  Grade, gravel and maintain back lanes in an acceptable manner.

d. Inspect culverts - repair, clean and steam as necessary.

e. As necessary, repair street lights on main street.

f. Regular inspection and repair of all sidewalks.

g. Annual pruning of trees.

h. Landscaping and seeding of grass on boulevards.

i. Annual planting, watering and weeding of flowers and beautification of Town

j. Grass maintenance on all properties under the ownership of the Town of Erickson. To include weed trimming, etc.

k. Trimming of hedges as required.

l. Installation of banners and/or lights on the street light poles on main street.

m. Inspection and maintenance of grounds at Centennial Park including the Erickson Recreation Centre, Erickson Skating Arena, and Erickson & District Campground.

n. Inspection and maintenance of Municipal Cemetery.

o. Maintenance of grounds at the Municipal Airport.

p. Collection of campground fees on behalf of the Campground Committee with adequate recording of same and remittance to the Municipal Office.  

q. Inspection and cleaning of washrooms at the campground.

r. Rodent control as required.

s. Maintenance of bleachers, picnic tables and fenced area at the campground.

t. Changing and repair of highway sign as required.

u. Repair and maintenance of town float as required.

(d) Efficient operation of a local garbage collection system by:

a.   Collection of all garbage in the town limits each and every Monday or such other day 

      as stipulated by Council. (Discretion given as to statutory holidays falling on a 

      Monday.)

b.  Collection of garbage from all business, schools, and hospital each and every Friday.

(e)  Operation of the local recycling facility by:

a. Loading of recyclables in order to ready for shipment.

b. Adequately maintain records of recyclables including hours spent working at the depot, number of bales and such other records as may be required by the South Mountain Waste Management Group.

(f)  Recording and Reporting

a. maintain equipment service logs as requested by the municipality, or machine manufacturer or dealer.

b. daily report to the Supervisor current daily achievements, equipment problems, irregularities and concerns. 
c. while in the performance of daily duties, note any damaged signage, necessary road repairs, drainage problems, or any other works (whether utility related or public works) that necessitate the municipalities attention and report to the Supervisor.
d. while in the performance of water plant operations and most specifically, in the treatment of water, document any abnormalities or irregularities which deviate from the environmental guidelines and report immediately to the C.A.O.
(g)  General Duties

a. to ensure that all aspects of maintenance comply with municipality and industry  standards and regulations.

b. to have current knowledge of all relevant policies and procedures and ensure compliance with same.
c. to ensure that preventative maintenance of all equipment is performed to minimize down time and ensure productivity and reliability of equipment.
d. to ensure that that the working environment complies with Workplace Safety and health standards and government regulation.
e. to address all safety issues within a three day period with urgent issues being dealt with immediately. 
f. to promote effective employee and council relationships to ensure that the municipalities policies and procedures are consistently applied.
g. to maintain confidentiality  of employees, ratepayers and municipality business as required by the Municipal Act and the Employee Code of Conduct.
h. to attend all courses of instruction as required by council and if council is unaware of such courses of instruction, to make request to council for authorization to attend specific upcoming training or seminars which may be deemed appropriate and beneficial in the performance of the duties and obligations. 
i. Some Supervision of summer students to provide mentorship and training which will enhance the productivity of the public works department. 
j. Perform all other related duties as may be directed by Council and/or Chief Administrative Officer.
**Training and educational opportunities provided for the right candidate** 
 (h) Operation and maintenance of the utility system under the direction of the Water Plant Supervisor (water plant, water and sewer system, lift station and lagoon) by:

a.   performing minor repairs as required

b.   quarterly readings of water meters.

c. Ensuring that all water meters are in proper working order and to provide proper maintenance.
d. Maintenance and repair of fire hydrants.
e. Operation and repair of water valves
f. Regular inspection and maintenance of sewer lines.
g. Regular inspection and maintenance of water treatment plant.
h. Regular inspection and maintenance of sewage lift station, lagoon, etc.
i. Compliance with Manitoba Environment through proper drainage of the lagoon each spring and fall.
j. Maintenance and repair of water mains.
k. Regular maintenance and repair to the bulk water system.
l. Regularly test and treat water to ensure proper water analysis is performed and documented.
m. Inspection and maintenance of manholes.
n. Report immediately to the C.A.O. any abnormalities, discrepancies and/or variances from the environmental guidelines in reference to water quality and water treatment.

